
1.  Turn The Lights On 
 Option A: All lights on 
 Option B: never used 

Option C: set with the stage lights off and the rest of the lights dim. 
Option D: All lights off 

Option C works best when you use the projector. 

 
 
 



2. Lower The Projector Screen 
 Press the down button once and it will lower the screen all the way to bottom. 
Please make sure the stage is cleared off so that the screen doesn’t hit anything.  At the 
end of the presentation, press the Up button once, and it will raise all the way to the top.  
If for some reason, you need to stop the screen half way, you can press the stop button. 

 
 
 
 



3. Plug The Laptop Into The Projector 
The picture bellow shows where to plug into the projector.  

 
 
 



The picture below shows, the cables that are used to connect the computer to the 
projector. 

 
 
 
 



First, we plug the grey cable into the wall. 

 
 
 
 
 



Then, we plug the black cable into the grey cable. 

 
 
Then, we connect the black cable to the computer with the other end. 

 



4 Turn the Projector On 
 Press the “ON” button (top left) to turn the projector on.  You will hear the 
projector fan start to move.  Sometimes you need to hold the ON button for this to work.  
The projector has two different inputs, one for computer and one for video.  Press the 
button to the Left of where it says “PC” to make sure it will display the computer screen 
over the projector.  Press the “OFF” button (top right) to shut off the projector.  Again, 
you might have to hold it for a few seconds to shut it down.  You will see a grey box with 
red text show up at the bottom of the projector screen. 

 



NOTE: Sometimes we need to change the output of the laptop also.  On the District Dell 
laptops, you need to Press “Fn” and “F8” at the same time.  There are 3 different options, 
keep toggling through each option until the laptop image shows up on the projector 
screen.  (after you press Fn=F8 once, wait a few seconds for the setting to change) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



5. Turn the sound system On 
 Press the “Start On/Off Sequence” button to turn on the sound system.  This will 
turn on all speakers in the auditorium in the correct order.  When you are done, press the 
“Start On/Off Sequence” to turn off the sound system.   

 
 
 
6.  Plug in the Microphone  
A microphone should be on the stage.  Find the end of the microphone. 

 



It should look like the below picture. 

 
 
Then on the front of the stage, you will see 6 options of where to plug in the microphone. 
(It doesn’t matter which one you use, but remember the number so you can adjust the 
correct volume) 

 
 
 



Plug the microphone in 

 
 
Turn the microphone on. 

 
 
 
 



Then back in the booth, match the number that you plugged the microphone into with the 
same number on the volume control panel to adjust the volume for that microphone. 

 
 


