REPORT CARDS

Entering Grades for Pass/Fail classes:
e Go to Instruction< Grading by Task
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e The “Percent” box should be left empty.
e Click on the dropdown bar to for “Score” options

To add your comments:
e Click on the Paper Icon to add your comments.
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e Select at least one, up to two, comment(s).
The x icon will delete all comments if a mistake is made.

e Remember to use commas to separate comments, and hit “Update Comment”
after each student’s comment(s) is selected.

e Remember to hit “Save” occasionally, and when done.



